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New preview screen

Preview the content and decide whether the search result is relevant, saving you from a number of clicks.
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Expandable “Table of Contents” button

Expand or hide the table of contents on demand, providing you the flexibility to view the content on a much wider

reading screen.
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New content type location

Content type is now listed on the left panel, allowing you to navigate with ease
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Option to return to the classic view

Not used to the new interface? We provide you the freedom to change back to the classic view
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GETTING STARTED

Signing in to Lexis”India

Tolog into Lexis*India, open your browser and navigate to
www. lexisnexis.com/in/legal

Sign In to Lexis® India

1D [
Sign-In Tips Forgotten Your Password? System Requirements

l_fé}_ i
5 Remember My Sign-In Information
[T Use a Secure Connection (SSL) for Entire Session

Use of this service is subject to Terms & Conditions. Please review this information
before proceeding.

Note: Personal data with respect to individual users of the Lexis® India services will be
exported to the United States for purposes of providing access to, use of, and support
for the services.

I. Enteryour signin details, as shown in the screen above, and click “Sign In”.

2. You may wish to tick "Remember My Sign-In Information”, so you do not have to re - enter your details next time.
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Click on the ‘'Home' tab to open the ‘Quick Find’ feature.,
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Quick Find

The '‘Quick Find’ screen, below, enables you to perform quick and easy searches, across all of your subscriptions, from the
home page.

Quick Find Heip

Legisiation (title & year) II )

T Az T Secondary Legsiat

Case by name or citation

Commentary by keyword(s) I 3) \

Journal article l '\4/' L;‘;_,-J:

e J

Form or precedent | (5) RiilA

Definition or term l-yj I "\§J‘ Fing
keyword(s)

Find & source I ’\]J; | Fang

The following is a list of the research tasks available to you using the ‘Quick Find’ feature:

1. Navigate to a particular piece of legislation using only the legislation title or part of the legislation title. To do this, use the
‘Legislation (title & year)’ field

® Eg:Typein‘copyrightact 1957 to open up this piece of legislation
e [V selectact toview the pr incipal actand W select secondary legislation to view the subsidiary fegislation.*
2. Findacase using just the case citation or part of the case name. To do this, use the ‘Case by name or citation’ field.
® Eg:Tofindacase where the parties names are known, enter Bhagat Singh, and click find.
® Eg:Tofindacasewhere thecitationis [1960] 2 mlj 425, enter [1960] 2 mlj 425, [2009] 9 mlj 242, then click find

® |nthisfield you have thechoicetosearchin eitherall of your subscribed case law products or incase analysis*(citator)
alone.

-

3. Findexpertcommentary ona particular point of law by entering your keywords pertaining te the peint of law of interest, To
dothis, use the ‘Commentary by keyword(s)’ field.

® Eg:Tofind material on evasion of tax, enter ‘tax evasion’
4, Retrieve ajournal article using the article name. To do this, use the ‘Journal article’ field.
® E.g:Tofindarticlesonsupreme court, enter supreme court
5. Retrieve forms using the form title. To do this, use the ‘Form or precedent’ field,
® E g incorporation w/3 company
6. Findlegal definitions inthe directory sources, To do this use "Definition or term by keyword(s)” and type the search term.

® Eg:Tofinddefinitionof the term "Good Faith”, enter "Good Faith”

7. Navigate to a particular source, or product, on the basis of its name. To do this, use the ‘Find a source’ field.
® Eg:TypeinRamaiyain the source field

* Terms & Conditions apply. For further information, 1og on 10 www lexisnexis co nflexis-india
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My Bookshelf

My Bookshelt Help

dd/remove/sort sources

»

Bhandari: Guide to Company Law Procedures Search Browse

C R Datta Law of Arbitration & Conciliation Search Browse

Dr. A R Biswas Encydopaedic Law Dictionary (Le... Search Browse
G.P. Singh: Principles of Statutory Interpretation Search Browse

GT Gajria’s Law Relating to Building and Engine... Search Browse
Kailasam: Law of Trademarks & Geographical Indi... Search | Browse
Kanga: Law & Practice of Income Tax Search Browse

Khergamvala: Negotiable Instruments Act Search Browse

Madras Law Journal - Civil (Case Law) Search Browse

Madras Law Journal - Criminal Search Browse

Markanda: Law Relating To Arbitration & Conaili... Search Browse

M P Jain Indian Constitutional Law Search Browse

Mulla Hindu Law Search Browse

Naik: Secuntisation, Asset Reconstruction, and.., Search Browse

P Ramanatha Aiyar Advanced Law Lexicon Search Browse
Ramaiya: Guide to Companies Act Search  Browse

Ramanujam: Mergers et al Search Browss

5. Pal: Law of Contempt Search Browse

S M Dugar's MRTP LAW, Competition Law & Consume... Search | Browse
Sridharan & Pandian: Guide to Takeovers & Mergers Search | Browss

Srinivasan: Principles of Insurance law Search Browse

P00 OOOOOOOROOEOOOROLOOROO O

Tannan: Banking Law & Practice in India Search Browse
© U N Mitra’s Law of Limitation and Prescription Search Browse

Add/remaoave/sort sources

My bookshelf* provides single-click access to your most frequently accessed sources or products available in your subscription,

You are presented with two options, beside each source - Search or Browse.

® Click ‘Search’if you wish to search across that source, e.g To find a complete listing of every mention of a particular term
or concept, within that given source,

® Click ‘Browse' if you wish to navigate through the source as you would through a physical copy, using either the table of
contents or index, where provided,

® Youmayalsoclickon the € icon, next to any source, to find out more about that source, such as ‘When the most recent

service was published?”
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Customizing / Edit My Bookshelf

Lexis India

Edit My Bookshelf

1. Select source type

C Cases (C Legislation & Commentary  Forms & Precedents © Journsls C Dictionaries

2. Add sources 3. Organise my bookshelf
Find more sources Sort alphabetically
Bhandari: Guide to Company Law Proceduras - Bhandar: Guide to Company Law Procedures
¢ of Arbitration & Conciliabon IF C R Datte Law of Arbtration & Conciliation EQJ!
! Prinoples of Statutory Inter... Dr. A R Biswas Encyclopaedic Law Dictiona..

Law Relating to Bwlding and ... G.P. Singh: Princip if Statutory Inter.. g
Kathurias: Supreme Court on Criminal Law GT Gayna's Law Relsting to Buillding and ., o
Kallasam: Law of Trademarks & Geographica... Kallasam: Law of Trademarks & Geographica...
Kanga: Law & Practice of Income Tax Kanga: Law & Practice of Income Tax Lej
Khergamvala: Negotiable Instruments Act Khergamvala: Negotiable Instruments Act
Markanda: Law Relating To Arbitration & C... Madras Law Journal - Civil (Case Law)
M P Jain Indian Constitutional Low Madras Law Journal - Criminal
M P Jain Outlines of Indian Legal and Con... Markanda: Law Relating To Arbitration & C...
M P Jamn Principles of Administrative Lz M P Jain Indian Constitutional Law
Mulla: Indian Contract Act Mulla Hindu Law
Mulla Hindu Law Naik: Secuntisaton, Asset Reconstructio...
Mulla The Code of Civil Procedure P Ramanatha Aryar Advanced Law Lexacon
Mulla The Key to Indian Practice Ramaiya: Gude to Companies Act
Mulla The Registration Act Ramanujam: Mergers et al
Mulia The Transfer of Property Act S. Pal: Law of Contempt
Naik: Securitisation, Asset Reconstructio,, S M Dugar's MRTP LAW, Competition Law & C
Ramaiya: Guide to Companies Act Sndharan & Pandian: Guide to Takeovers E..
Ramanujam: Mergers et al Srinivasan: Principles of Insurance law
S. Pal: Law of Contempt Tannan: Banking Law & Practioce in India
S M Dugar's MRTP LAW, Competition Law & C.., U N Mitra's Law of Limitation and Prescri..
Sndharan & Pandian: Guide to Takeovers &...
Snnivasan: Princples of Insurance law
Tannan: Banlong Law & Practice in India _’_j

* My Bookshelf contains all subscribed sources only

To customize the sources appearing in the ‘My Bookshelf’ section:
® (Clickonthe ‘Add/removefsort sources’ link beneath ‘My Bookshelf’,
® Choose which category of source you wish to add.

® Selectsources toadd, You can select multiple sources by holding down the ‘ctrl’ button on your keyboard
while making your selections,

® Clickonthe 'Add’ button to add them te your "My Booksheif” list.

® Youcanalso change the order of sources in ‘My Baokshelf’ by clicking on ‘Sort alphabetically’.

° lick 'Done’,
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Explore
Explore Help

Search toerms s
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('L" erms and Connectors ( —Natural Language

Use connect relabon of terma. e.Q

elaction and I, car or vahitte, advartiaing

w/2 campaigs
Choose topscs

Search tips

T Case Law ™ Forms & Precedents
[ Legisiation I Journals

T Commentary I Dictionanes

The '‘Explore’ component allows you to do a broader search. Itis more useful in conducting an advanced search & gives you
the flexibility for searching in various source categories like Case law, Commentary, Legislation, Forms & Precedents, Journals
as well as Dictionary sources or a combination of these all at one go.

‘Explore’ tab also gives you the capability to build complex search strings using the ‘Terms & Connectors’ as well as ‘Natural
Language’ search,

1. Termsand Connectors- This method of searching Is the mest advanced and precise method of searching. Please refer 1o
the Terms & connectors’ page No. 24 for more help.

2. Natural Language- This method of searching allows you to keep things simple. You may enter a question, a statement, or
simply a list of words describing the concepts desired, This option most closely resembles searching the open Internet
with a general search engine. Though this method is perfect for those with no searching experience, it also works well when

searching a subject or a content category that's unfamiliar.

There are specific search forms to do elaberate searches, They include:
e Cases
¢ Legislation
e Commentary
e Forms &Precedents
e Journals

e Dictionaries

e General
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Cases

Click on the ‘Cases’ tab to bring up the form you use to search across all of your case sources.

To perform your search:

1.

© ©® N @ o

Case name - is where you specify full, or part, of the case name you are searching for, 2.8 Bhagat Singh versus the
State of Punjab

Sources - Select your source(s) by clicking the drop-down arrow,
Search terms - is where you specify keywords that must be found anywhere within the case document, e.g. Enter
medical negligence to look for cases with this term.

Citation — is where you restrict your results to contain only those that match the citation you provide, eg., To find
[1960] 2 mlj 425, type: [1960] 2mlj 425.

Judgment date - Limit your search by date by using any one of the judgment date choices,
Catchwords and Headnote - Find words in the catchwords and headnotes fields.
Jurisdiction - Limit your search results by choosing a particular jurisdiction.

Court - chose the ‘Court’ field to filter your search using a particular court

Judge(s) - Find cases heard by a particular judge, e.g, Type J.C. Shah or A.N. Grover
Counsel - Find cases where a lawyer or firm acted.

Case type/digest - To select the content type. e.g. Law reports or transcript

References to Legislation - Find cases in your results that refer to a particular piece of legislation, e.g. Guardians
and wards act, 1890 enter child custody

Click the BRI button for your results,

Add topics to search- You may also add various topics in your search. Please refer to the ‘Add topics to search’ page
No. 26 for more help.
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Click on the ‘Legisiation’ tab to use this form to search all of your subscribed legislation sources.

jearch

bomentary Forms & Precedents Jourmals Oictimaanes News  General

Legislation

Legislation Title l_ - m
\
Search |\.Z—‘
Browss Year |
>
@ra m
[ntecnational Legislanor —
(3) Series number | Citation heip
View tutorialy » I
rovision
E.g., Enter 1 for Saction 1
Part or I
schadule
(4)Search terms =]
Search tips
(?/ AJS LODICS 1O seRcch
ey ~
(5)sources [*All Subscnbed Legisiation Sources ] 't}
MoeTe BouTCeS
(@)etined Terms |
Search for terms that are legally defined within Acts and Reguiations

To perform your search:

1. Title & Year - Navigate to a particular piece of legislation using the legislation title and year. e g.: Type in copyright act
in the title field and 1957 in the year field to open up this piece of legislation.

A

Act/Secondary Legislation - [V Select act to view the principal act and |V select secondary legislation to view
subsidiary legislation

Series number - Type in the act number tc open up that legisiation. e £.: Enter 1 for section 1
Search terms - Type in specific keywords, to be included anywhere in the legislation. e g.: Copyright.

Sources ~ Click on the drop down arrow in the sources field to choose the sources you want to search across

N R N

Defined Terms - Type in words defined by legisiation, e.&. Type in tenant to find interpretations on tenant across the
legislation,

N

Add topics to search- You may also add various topics in your search, Please refer to the ‘Add topics to search’ page
No. 26 for more help.
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Commentary

Click on the ‘Commentary’ tab to use this form to search all of your subscribed commentary scurces

Lexis India

in’ sumrees FRy Bescarih

Rl S Vimel b Crccadents mtnats (Acmemanes Wems Cereel

Commentary e

Enestary L]’l rcTm A — m

To perform search:

1. Searchterms - Typeinspecific keywords, to be included anywhere in the commentary sources. e.g.; to find
commentary on double taxation, enter double taxation.

2. Sources - Click on the drop down arrow in the sources field to choose the sources you want to search across.
Alternatively you can also select ‘All Subscribed Commentary Sources’to search across all your sources for
commentary, You can also combine two or more sources in this fieid.

3. Heading - Use this field to type to search in the main heading of each commentary chapter e.2.: Insider trading
4. References tolegislation - Enter terms to search within References to Legislation

5. Referencesto Cases- Enter the citation for a particular case to find the reference in the commentary e g.: [2002]2
mlj 157

6. You can also search within specific document section in the commentary like- Footnote, Headings, Page number etc.

7. Add topics to search- You may also add various topics in your search, Please refer to the ‘Add topics to search’ page
No. 26 fer more help,
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Forms & Precedents T

Click on the ‘Forms & Precedents’ to bring up the farm to search across all of your subscribed Forms & Precedents sources,

m Souries My Hessarch

tame Cssms Legmlatinn Commental

iermale Dictionaries Mews Goanerad

Forms & Precedents

.
Forms & Precedonts (Drorm utte [ [ Search |
Swarch t
A
Beorms {2 Munstier |
S ey
Iz d an cfficia rmy .9, Land Regiwtry ™ [R1, anter TR
irdernat al Farma & o.cce Nl 3
Search terms -
€) =
View tutorials i |

(@) v
"13.;""""" es  [*All Subscribed Formn B Pracadents Sources ¥ @
" .
'f§) Search within  [A = |
l:gjy.u. ng body |

To perform search:

1. Form title - Enter the title of the specific form you are looking for eg: defects in unregistered applications

2. Number - You may also enter the specific official form number for the form you are looking fore.g.: 8

3. Searchterms - Enter your search terms, using connectors to show the relationship between the terms

4, Sources - Click on the drop down arrow in the sources field to choose the sources you want to search across

5. Search within - This field allows you to search for official forms with commentary sources as well as specific forms
sources. e.g.: All Form or Precedent or Commentary

6. Issuing body - Enter the name of the form’s issuing body.e.g.: Companies House

7. Add topics to search- You may also add various topics in your search, Please refer to the ‘Add topics te search’ page
No. 26 for more help.
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Journals

Use this form to search across your entire journal sources.

m Sources My Ressarch

Haoss Cases 1L G y Forme & o qu pionares News Caneral

Journals

— . — .
Yournals (1 )search terms Il 5earch
Snarch .J
Put e butemns pch Sermes ¢ e
anypwtre ir wnt. Swarch tig
7
; : (Z) ass 1opics 1o seare
View tutorsals (g)‘x. urces [TAH Sciueribad Juurnal Sources -l 0
Mare soairces

Show options tu search specilic document sections

(3}’“1'.4'* wike |

{E‘}A rticle citation | Citot
Author [@
‘_’—6‘}-.,;. cify date  [Al svalabie Coates wf

To perform your search:

1. Search terms - Type in specific keywords, to be included anywhere in the journal article. e.g.: Tofind articles on
judicial reforms, enter judicial reformes.
Sources - Click on the drop down arrow in the sources field to choose the sources you want to search across.
Article title - Use this field to type in the article title e.g.: Title name supreme court rules
Article citation - Type in the citation for a particular article e.g.: [2007] 7 M} 10885
Author - Type in the author's name in this field e.g.: Shantimal Jain

Specify date - Use this field to filter articles by specifying the date,

N OO A WP

Add topics to search- You may also add various topics in your search. Please refer to the ‘Add topics to search’ page

No. 26 for more help.
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To browse through Journais

® Access the source by clicking on ‘Browse’ next to the source name in ‘My Bookshelf’ on the home page.

Loa

® Accessthe source by entering part of the source name inthe ‘Source by title’ field under the ‘Quick Find’

feature on the home page and then clicking on ‘Browse’ next to the relevant source in your search results,

® Access the source using either ‘Browse Sources’ or ‘Find Sources’ under the source directory, and then click on
‘Browse’ next to the source name.
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Dictionaries i

Use this form to search within your dictionary sources.

m Sources My Research
Nome Cuses | { G v Torms & ma.,Mlh Ganersl

Dictionaries

Dictionaties (D)search teems ‘ -
Saarch - |
b ma Dt amd batwenn tarre 4 them
arywhara In W SRy
Yiew tutorials "\'?)-.‘,u-: " l:;« | Subaribed Dictonary Sources 3 o
|’3)l'4'1|:|1'.| termm |
Sancch for tarms that are lagally dafimed atihin Acts and Raguintor

(4)cr.,,-,.. s 10
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SRofarances to [

&)
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Teo perform search:

1. Search terms - You may enter search terms using connectors to show the relationship between the terms
Sources - Click on the drop down arrow in the sources field to choose the sources you want to search across.
Defined Terms - Enter the word or phrase you require a definition for. e.8.: company
References to legislation - Enter terms to search within references to legisiation

References to cases - Enter words to search within references to cases

® 0 s W

Add topics to search- You may also add various topics in your search, Please refer to the 'Add topics to search’ page
No. 26 for more help
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General ]

General Searchis the broadest search available on Lexis®India. For this reason, it is best to use this search form when you
are looking for something highly specific, or are researching an unfamiliar area of law.

_m Sources My Ressarch

Homve Cases Legislation Comwmentary Forms & Precedents Journals Dictionaries Nefs t;-n;rll

General Search

T
Geoneral Search (1) Search terms
Search
Browse
Put and batwman your search termm to #
anywhere in the document. Seerch 15
vy tutonals -
k_5) Add topics to search
OveErview :
(2\ Sources & "All Subscribed Sources ] 6
electir rce \__J I SudsCnD < e '
Mare sources
Working with Rasult -
/'3\) Source Type C [T Coase Law T forms & Precedents
5 \\S
e ™ Legsiation I~ Joumals
T Commertary Owctioranes

To create your search:
1 Enter your query in the ‘Search terms’ field

2.  Then,inthe ‘Sources™ field, choose which source you wish to research by clicking on the arrow in the
drop-down box.

3. Source Type- Provides searching under multiple categories like Case Law, Legislation, Commmentary etc. all together.
Please refer to 'Explore’ section on page No. 8 for more help.

4. Click the G button to perform your search

5. Add topics to search- You may also add various topics in your search. Please refer to the ‘Add topics to search’ page
No. 26 for more help.

* Itis important to note that, when you leave the general search form the sources drop-down box will revert to the source
that was last used.
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SOURCES

The source directory organizes and displays all sources in your subscription. Use the source directory to find the source you
wish to access, either through viewing lists of sources, or by searching for a specific source.
To access the source directory, click on the source directory tab. The source directory provides two main ways to locate

your sources:
® Find Sources

® Browse Sources

P o Sowere

L Y ABCDERFENIIELRARNOYN E3ITUY WX

Marent Schurtet Seinves [T W faes o4 4 foosetn 00 Setecind . NS v

B 1 2% of 35 "A" Saurces B

Use find sources:
@ Tosearchfora particular source when you know its name,
® Tocreate acustomized grouping of sources using the source directory

® Clickonthe name of the source to add it to your selected sources. (Repeat the above steps until you have
added all the sources you wish to include. You can remove sources at any time by clicking on ‘remove’ next to the
name of the source in the ‘Selected Sources' tray.)

® Youcan give your customized grouping a name under ‘Name Selected Sources’,
® Ensure ‘Save as a Favourite’ is ticked.

® C(Clickon 'Ok~ Continue'.
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Browse Sources

Snnrres My Research

_
==

‘Browse Sources’ allows you to navigate through categorized folders of sources. This is useful if you want tolcok at all

your sources that deal with a given area of law.

Browsing Contents

You can navigate a single source by using the table of contents
Combine Sources

The ‘Combine Sources’ is a unigue feature in Lexis®India. It helps you to select multiple sources together and create your
favorites. This is useful when you want to look for a topic in multiple sources. Rather than fooking for the topicin individual
books, one can combine multiple books and run a search.
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MY RESEARCH

Lexis®India conveniently keeps a log of every search you have run, and every document you have viewed. Accessing your

search history is done via the ‘My Research’ tab.

& be. s .
W}vod Seanches Alerts
History

Recent Searches Recent Documents
run over tha past sevan day A listed beolow (up to o limit of 100 searches), You may rdn, edit, or dalete any Recunt Search

Each snarch you

Recent Searches
Each search you run is automatically archived for up to seven days. This allows you to re-run a recent search as originally

constructed. You also have the opportunity to edit the search first,

To re-run asearch, click on ‘Run’ next to that particular search in the recent searches section

Recent Documents
Each document you view is automatically archived for 48 hours, This allows you to retrieve any document you have viewed

without having to remember what search you originally performed,
To access a recently-viewed document, click on the name of that document under recent documents,

Saved Searches

Use the saved searches form to run, edit, and delete the searches you have saved, You may also schedule any saved search

as an alert.

LexXIs India
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To set up a scheduled alert; Run the search you wish Lexis”India to continue to run for you
Click on the icon at the top right of your search results screen,

1.  Insert your chosen title, for the scheduled search, in the save as field

2. Select how frequently you want the search to run, e.g.: Daily, weekly, monthly.

3 Enter an emall address to specify where you want the results to be sent.
4, Choose your notification and resulits format preferences
5

Click the 'Save’ button,
You can delete and modify alerts from the research manager.

exis inda

Sranh  Aparey
Ieetiey Laed lemimme

Alerts




ENHANCE YOUR SEARCH- SEARCHING WITHIN RESULTS
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Lexis®India has many opticns for narrowing in on the precise documents you are after, This section covers four options:

Narrow Search
Result Classification
View format- Results Display

View Number of Hits

1. You can search within your results by adding ‘Terms and/or Connectors’ to the narrow search box, circled below:

This will reduce your current result set to include only those that contain the additional search criteria,

Lexis India ffz_)

v (donnbee tamatina) ¢ —

Search Seurces My besearcd .’11 m
= =T . e =)

SEEl ol " =) o tasetse @ Naat Shune TE3E St =

A besutis 154

Saurie mene

Breadcrumb Trail- The source and terms for your search are displayed in a ‘trail” in the upper left of the Results page.
The trail shows the path you took te arrive at your results. You may click on a sodrce name or Search form name in the
trail to return to the Search form where you ran the search, or clock on search terms to return to the results of that

search. As per the screenshot above.
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Result Classificati N

You can filter your results according Lo a few criteria:

3 Source name

® Subject
® Source type
® Tabieof contents
® urisdiction
- i ' |
o | =) B v
R Grey) =l 1 asel 1090 @ p— el

Choose a viewing category by clicking on it, Only results belonging to that category will be displayed,

*Please note the results group vary along with €ach search category
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View format-resultsdisplay

Your results can be displayed in a different format, which vary in the amount of detail they display.

G ety |
sthow [Ust =] searchwithen renatts [ |0
soit [TErpanded it 3 M 1-250t 1000 & wewt stops [Eor search =]

ist with Catchwords |
m ;’1 Y 3 Creats Atert ikl =
i Cate nams & citation Court Mdgment dets Solrcs &
1ate af Punjatl Veruus Jag ah, Rl Singh and 1 ) IN THE SAOREM & August 1973 sras Law Jurnal

To change your results’ view format, use the drop-down arrow in the view field shown in the screen shot above.,
® List - Displays basic information, about the documents your search retrieved, ina numbered list

® Expanded List - Displays list view and the context in which your search terms were found within the
document. It willdisplay 10 words on either side of each occurrence of your search terms.

® Listwith Catchwords - Displays list view, and the catchwords which have been added to each case, when viewing
cases in your results.

View number of hits ’
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In document view, the number of search terms, 'Hits’, in the document is displayed on the bottom of each document. Click

the hits navigation buttons to move quickly from search term to search term in the document.
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USING SEARCH CONNECTORS AND SMART INDEXING
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1. Terms & Connectors

Click on search tips for more information on using connectors to construct a search term.

There will be a pop-up window which displays all the connectors and commands available to help narrow a search

Using Search Connectors and Commands

Search cunnectors sew the loge wards used to help narrow ¢ ssarch, such o3 AND, OR , W/n, by defimng relstionshps betmsen
Jour saarch terms nmands pe Monsl 55 o5 ALLCAPS and ATLEAST, mhich allow
your search. The follomng srticles proy descrobons and sxamples for wackh

nectur and

ndts fru

u pracie -

For information abock how MURie cornachors Mork together, sas How are Wotp snretors Pr

Far information on how widcard chacacters 1uch a ' and * are used In 4 dearch, vae ding Varistans A ward
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Connector Example Function Additional Usage Notes
And Marniage and short and The and connector finds your | As a general rule, use andwhen it doesn’t matter how
duration search terms within the same | farapart your searchwords
document Appear in adocument,
Or Lawyer or counsel or Use the arconnector to find Use the orconnector to link search words that are
Attomey documents that Contain either, | synonyms, alternative spellings, or abbreviations.
or both, of the words or phrases
linked by or,

And not Trust and not charitable Use the and not connector to | If you build your search using multiple Connectors, and
find documentsinwhich a search | Include and notin your search, it should be the last
word or phrase is not mentioned. | connector you use. Otherwise everything after the and

not will be excluded.

W/n Fraud w/3 tax Spacifies that words must Occur | Use the w/n connector to find documents with search
within® n" words of each other words that appear within *n* words of each other. The
Either word may occur first. value of "n" can be any number up to 255. Use w/n to

join words and phrases that express parts of a single
idea or to join closely-asscciated ideas. You can use
multiple w/n connectors to join several words ina
proximity search

Pre/n Summary pre/f3 judgment Specifies that words must Cccur | Pre/n is primarily useful in situations where a different
within “n* words of each other, in | word order significantly alters meaning, For example,
the order you Specified, "summary judgment” is significantly different from

"luggment summary”
W/p Medical negligence w/fp Use the w/p connector to find | W/p connectors cannot be used in combination with
hospita documents with search words | w/n connectors.
that appear within the same
paragraph.

Truncation Walk! Use an exclamation mark | Exclamation mark automatically retrieves
(1) Te find a root word plus | the plurals and possessives of nouns that
all the words made by follow a standard pattern, and different
adding letters to the end | tenses of verbs that follow standard patterns
of it (e.G. Walk, walking, walked, but not run,

running, ran).

Wildcard Maxi*e Use an asterisk (") to Use the asterisk to hold a space for

P**rce replace characters any | Variations in spelling at any point in a word, If

where in a word, except
the firstcharacter. Use one
asterisk for each character

You want to repiace.

you use asterisks at the end of a word, they
de not all have to be filled, but may find up
to the specified number of Characters. (E.G.
Maximi*e will find Maximise or maximize)
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2. Add topics

Click on ‘Add topics to search’ for smart indexing. The following page will help you to add index terms to your search, It helps
you to choose legal topics from the list and narrow your search to the specific practice area.

Add 1 opics Holp

% To improve your results, salect Index Terms %o add to your seasrch

Topic(s) C Find & Hisrarchy C A2

Subject directory
O Accounting
Banking & Finance Law
Civil Procadure & Administration of Justicse

Commercal & Consumer Law

Company Law & Business Enbues
Constitutional Law

Contract Law

Criminal Law

rimanal Procedurs

slecommunicetions
Insurance Law

+ O TaxLow
t T O Tort

goaDananooannoninl
eeoceocoecOooOERORee
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DELIVERY MECHANISMS

Print, Email, Download and Bookmark Documents

Lexis India

Q Lage ~orre o4 LawiParrre & P o S - (dunebibe tanatian )

Saord Soariws Wy Bescarih -« N8

When you see the icons above, you can print, email, download or bookmark documents from the current view, Whenever
you choose one of these options, a pop-up box will appear asking you what options you wish to choose, Options from your
last action will be remembered if you use a user name and password to log into the system,
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Using the Print icon

Print Documents Help

Source: All Subscribed Cases Sources (Print | Print Preview § Cancel|

Terms: (maneka)

Printer: Attached Printer

Document Yiew: Document Range:
IFuII Text ;] .,é\‘(“ All Documents (1 - 239)

G Tagged Documents (1)
(" Current Category

 Select Iterns

| e.q., 1,3-5,9
Page Options Font Options =
— 3
[T|Cover Page | Arial -]
Add a Brief Note (appears on cover page): [V Search Terms|in Bold|Type
ZI [T search Terms Underlined

=

)
[

\

End Page

Hide Annotations

-
[T |Each Document on a New Page
-

Print delivery is subject to Terms & Conditions |, Please == "_ ‘
review therm. The delivered iterns will show as activity for the Print Preview

Project ID that inttiated the delivery.

1. Page options - select to print with a cover page or each document on a new page.

2.
3.
4.

Document range - choose to print all document or just the selected items.
Font options - you may choose a font option by clicking on the drop-down arrow

Print — after you have formatted your document, you may print or print preview to view the document before
prnting.
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Using the Download icon

Download Documents Help

Source: All Subscribed Cases Sources Download f Cancel
5

Terms: (maneka) -

Format |word (DOC) =] @
Word (DOC)
Documen|HTML

Generic
I Full Text Text

Document Range:
@(" All Documents (1 - 239)

¢ Tagged Documents (1)
(" Current Category

 Select Items

Page Options Font Options
[T Cover Page | Arial d&‘
Add a Brief Note (appears on cover page): [V Search Terms in B;ld Type
B ;J [T Search Terms Underlined
@

=
[ End Page

[T Each Document on a New Page
[ Hide Annotations

Download delivery is subject to Terms & Conditions ., Please review ’
them. The delivered iterns will show as activity for the Project ID that |

initiated the delivery.

Format - choose word (doc) or pdf as a format for the document(s).

Page options - select to print with a cover page or each document on a new page
Document range - choose to print all documents or just the selected items.
Font options - you may choose a font option by clicking on the drop-down arrow.

Clickonthe IGI LT T Btab once formatting is completed.

" s wN
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Using the Email icon

E-mail Documents Help

‘rA‘\
Source: All Subscribed Cases Sources \'m Cancel

Terms: (maneska)

0) ®

Send as: IAS Atta-:hmcrut:l E-mail Format: IPDF ]

C E-mail Address: Add a Brief Note {(appears on cover page):
[® =
e.g,, name@company.com, Separate up to

=s using semicolons 'l

(¢ E-mail to previously used address:

If«rst.la::tl-:vtestorue.com ;]
Document Yiew: Document Range:
| Full Text =] " All Documents (1 - 239)
(¢ Tagged Documents (1)
" Current Category
" Select Items
r— €.g., 1,3-5,9
Page Options Font Options
[T Cover Page [ Arial ~]
[~ End Page Vv Search Terms in Bold Type
[T Each Document on a New Page [T Search Terms Underlined

[T Hide Annotations

E-rmail distribution is subject to Terms & Conditions . Please review them,
The delivered items will show as activity for the Project ID that initiated the m |

delivery.

1. Sendas - Choose to send the document within e-mail or as an attachment.

2. E-mail format - Choose the email format by clicking on the drop-down arrow.

3. E-mailaddress - Typein the respective email address in the box provided. You may key in up to three email
addresses using semicolons (). Or choose from an email address previously used.

4. Once the documents have been formatted click on the m tab.
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The bookmark link can be used to share your results link with other users using Lexis”India
Add to folder ,
Using the document delivery folder
- . > - ((hwtad sw semas wr imbmrpm

o

TN

Lexis®India provides you with a document delivery folder, which allows you to store documents for up to 24 hours. So you can

select various documents, over a number of searches, before having to print, emall or download them,

To add documents to the document delivery folder:
1, Click on the box next to the results you wish to add - a process known as ‘tagging’
2. Clickonthe icontoadd those documents to the document delivery folder.

Repeat steps 1and 2 until you have completed your research session

You can then access the documents in the document delivery folder by clicking on the icon at the top of the screen
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CUSTOMIZING LEXIS"INDIA

Changing the start page u

You can specify which page/search form you want displayed when you log on to Lexis*India.

Example: If your research consists primarily of case searches, you may want to have the cases search form displayed as your
‘start page’.

Tochoose your preferred start page, open it up and then click the ‘make this my start page’ link in the upper right of the form.

2) L
Lexis india
Scwrces My dewmarch
[SU. ' 3 T JR— [ ——

Casens

& . bad Cases 520

View tutarate
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Other preferences T

1.  Youcan setavariety of to Lexis®India options by changing your preferences. Some of the options you can set include:

® Default start page
® Default view format for your search results
® Defaulttime zone for alerts

® Thenumberof documents displayed at one time in your search results
® Change password
To change your preferences, click on the ‘preferences’ link at the top right hand corner of your page.

Note: You need a user profile to register your preferences. If you do not require a user name and password to signinto
Lexis™India, you will not be able to change the default preferences settings.

2,

Project ID : The project ID option allows you to create separate project IDs and save your research under
different names to differentiate between searches conducted for separate clients,
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Two sources of help are available to assist you in using our product.

1. GeneralHelp -Ahealplinkis available at all times at the top nght hand corner of the screen, This will take you to our help
system, where you can access detailed help on a variety of topics.

2. Context Specific Help — Other help links are found across the platform. They provide help that is specific to the page
onwhich they are located.

Online Tutorial

s A8 o

The interactive tutorials are available in the Help to introduce various product areas and teach you how to use key features
of Lexis”India.
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Training

Personalized training is available upon request, To book a session, please send an email to training in@lexisnexis.com for
training request

Helpdesk [

Contact our Customer Helpdesk from Monday to Friday, 8.30am -5pm at

+91124 4774477 or help.in@lexisnexis.com
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LexisNexis®

(A Division of Reed Elsevier India Pvt. Limited)
14th Floor, Building No. 10,
Tower B, DLF Cyber City Phase - ||
Gurgaon - 122002
Haryana, India
Tel: +91124 4774477
Email: help.in@lexisnexis.com
www.lexisnexis.co.in

Delhi: +919899116814 Mumbai: +9177380 88514 Chennai: +9194444 34835 Bangalore: +9199025 33115

Disclaimer: This user manual is a copyright product of LexisNexis®, a leading law book publisher and provider of information and
services solutions, which includes its flagship Web-based Lexis® and Nexis® research services, to a wide range of professionals in
legal, risk management, corporate, government, law enforcement, accounting and academia. LexisNexis’ repertoire of publications
includes those of Butterworths of UK and Wadhwa Nagpur.
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